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Introduction
FLEETLOCATE FLEET INTELLIGENCE V2.7 USER GUIDE

Thank you for choosing Spireon’s FleetLocate Local Fleet solution for your fleet and asset tracking
needs. Our goal is to help you streamline and maximize the resources you already have.

As part of our continued efforts to keep you at the forefront of GPS fleet and asset tracking technology,
we are pleased to offer the FleetLocate Local Fleet User Guide. This guide lists and describes all of the
features that are available in your FleetLocate Local Fleet GPS Tracking system.

We hope you take advantage of the information that is available at your fingertips to make your
operations even more efficient. If you have any questions regarding any of these features, please
contact your FleetLocate Local Fleet customer support team.

Toll Free Support 877.819.0015
fleet_support@spireon.com
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MAP TAB
These actions are available under the Map tab.

CHANGING AND PRINTING THE MAP VIEW
1. Select the View dropdown from the upper left corner of the map.

View ~ Print Bookn

Show Vehicles ‘

I
|

<

Show Landmarks

(<]

Show Route Lines
Snap Routes to Road
Show Traffic

Use Clustering

Show Vehicle Labels

Show Landmark Labels

Import KML Overlay

KML Overlay List

2. Use the checkboxes to select the level of detail displayed on the map.
a. Show Vehicles — shows vehicles on the map.
b. Show Landmarks — shows landmarks on the map.
c. Show Route Lines — shows the route lines taken by a vehicle.
d. Snap Routes to Road — aligns the route information to existing roads.
e. Show Traffic — shows current traffic information, which may not match conditions at the time a
route was taken.
f. Show Terrain — shows terrain information.
g. Use Clustering — displays vehicles in small groups that separate when a user zooms in
h. Show Vehicle Labels — shows vehicle label information on the map.
i. Show Landmark Labels — shows landmark label information on the map.
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j. Import KML Overlay - Opens the Import KML Overlay window.

Import KML Overlay ')

i. The required fields are marked with an *
k. KML Overlay List - opens the KML Overlay List window.

KML Overlay List

i. This lists all KML overlays on the account. They can be deleted or edited using the buttons to the

right.

ii. The checkboxes to the left of the overlay list can be used to select which overlays to display.

3. The Print button opens the Print Options window.

Print options
¥ Include Map *

¥ Include Vehide Control Panel *
¥ Inciuse Landmark Control Paned *
* In order to prnt ol Images and icons, esable backgrousd Images in your priat dialog

& 0@ United States

Utsh Colotado

Nebvasha

Kansas Cry
Q

Cansas

roes

(]
Missouri St Lows o

| Map | Satelite |

Oh
ndara

o o
Indanapols Colum

4. By default, this window contains the current map view, Vehicle Control Panel and Landmarks

Control Panel.
5. Use the checkboxes to choose which panels to include.
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BOOKMARKS DROPDOWN
The Bookmarks dropdown allows you to save specific map views for future access.

NAVIGATING TO A BOOKMARK
1. Click the Bookmarks dropdown in the upper left of the map.

View « Print Bookmarks «

2. Select a bookmark from the dropdown.

View ~ Print Bookmarks «
- =
G Add Bookmark
~
< 51 ’ Manage Bookmarks
v
Orange County Falkrgrounds
@ Spireon - Reynolkds Factory
— X Spireon - Technology u«@
/e + Algodonde Park
&
3 John Wayne Arpont
- )

ADDING A BOOKMARK
1. Navigate to the map view you would like to save.
2. Click the Bookmarks dropdown in the upper left of the map.

View « Print Bookmarks -

3. Select Add Bookmark to open the Add Bookmark window.

View ~ Print Bookmarks -
— A
. & Add Bookmark
o &
& B 2 Wanage Bocimarks
A Vs
v e
Orange County Fargrounds
& \ Spireon - Reynokds Factory
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4. Choose a name for your Bookmark.

Add Bookmark [x]
* Requsred Ficld Save @Cancel

5. Click Save. The bookmark will be added to your account.

DELETING A BOOKMARK
1. Click the Bookmarks dropdown in the upper left of the map.

View « Print Bookmarks -

2. Select Manage Bookmarks to open the Manage Bookmarks window.

View -  Print Bookmarks -

X o J

X > Add Bookmark

A %

S 2% Manage Bockmarks

w 7 )
\ Orange County Fargrounds

2 \ Spireon - Reynolds Factory

3. Click the Delete icon ( @ ) next to the Bookmark you want to remove.
Manage Bookmarks x
= |
O B bew
© Yorba Lnca
© Pusorm Jan
© Omnge Courey
O Furew Mousrtan [
& K
© Securty Test
@ UCinvie 1
© Hagpust piace on EANTHE '
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4. In the Delete Bookmark window, click Yes. The deleted bookmark will be removed from your
account.

Delete Bookmark [x)

? ) Are you sure you want to delete this bookmark?

=

SEARCHING FOR AN ADDRESS
1. Enter a street address in the Address Search field at the top left of the map.

View - Print  Bookmarks - (2 Berkeley. Invine, CA @

.~ - -

2. Press Enter. The map will re-center to the address provided.

CONTROL PANEL OVERVIEW
1. The control panels are located to the left of the map.
2. The Vehicles control panel displays all vehicles.
a. This panel can be used to locate, edit, search for, or dispatch to a vehicle.

Vehclos Landmarks Export

Search for vehickes + Agvanced

X

Action Map Label Evert Stus Serial Number Seatbelt Status Group

3. The Landmarks control panel displays all landmarks.
a. This panel can be used to locate, edit or search for a landmark.

Vehicles Landmarks

Search for landmark
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FINDING A VEHICLE’S CURRENT LOCATION
1. In the Vehicles control panel on the left side, click the vehicle that needs to be located.
2. The map will re-center to that vehicle’s current location.

Vehicles Lanamarks

2
o
=2
v
o

o o

Search for vehicles + Ay

5 e
L L LD vaan ; -2

M Shannad  ICAN T

VIEWING VEHICLE HISTORY
1. In the Vehicles control panel on the left side, double click the vehicle or click the Show history for

[Map Label] icon ) to open the Vehicle History tab.

% & & TrsTruck (FL182) @ Stopped 9336
s.

Show history for T)'s Truck (FL18Z) ' 1493.4

2. The Vehicle History tab displays the Date, Time, Event Type, Alerts, Location, Heading, Speed,
Driver, Address, City, State, Road Speed, Seatbelt Status, and Temperature for all events displayed,
and refreshes the displayed data when the map refreshes.
3. Columns can be sorted by clicking on the header or using the arrow to the right of each column header.
4. Choose which columns to display using the arrow to the right of the column header.

& 73501306 S Conand o oy

R R L) ' e Sered & \TIN0V 00
Date v T Bt Tge » Awts  Loteten Soesd O Addw Gty Sl Tevoesten )

o » ¥ vom Bl setasenay 'y . "
e T

e * ¥ vow o
4 e
9 Durty
- \EY v Lscemon
s Do b
o ¥ Ao c n
’ Soewd
9 Durty
e ¥ A LA
a7 Adewe
o ¥V Aso c
v o
"
- ¥ Ax VA
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5. Use the dropdowns in the upper left corner to customize the number of events and trip(s) displayed
in the grid.

Last S50 Everts :__AlTroo ¢
" Last 10 Bverts Last SOEvents 2 = Al Trips 2 Clear
Date Tin | ' )
e 2/1172015 4:49 am to 21072015 425pm
Tod vent >
e 02110115 37 e 21102015 4:20pm to 211072015 4:13pm
Yesterday
Calendcar
Al asaans DRldNs 8 o Tk

] ittty - | SR O (210043 0 Ui He woremw .
I Lo e e - N e O

D = Trw  Beat Yow Aats  Lsteton Soeed D Adbw Gty L \ h——

o * ¥ Woverwr Ooe : " WoAse  Tx L 4
e
~
W v ¥ Mo Wone B M. WA T —— !
e Oy ¥
o " ¥ Amiome o s 0. Cae "
D
o " ¥ A Loowe ’ . == n R win
. L
o " VA it - 3 L 3 e " a !
—
o " ¥ A Locwe - ’ b Cace n [Py 4 !

SENDING A VEHICLE COMMAND
Vehicle commands allow you to proactively communicate with your vehicles, without waiting for a
scheduled communication. Locate is the only available command.

1. Double-click a vehicle in the Vehicles grid.

Vehicles m ‘ |
Search for vehicles * Agvanced
earc! [x

Action Map Label Serial Number  Event Status

® - . TJsTruck(FL182) 4342068671 Stopped

3
© L@ sana 4541004322 @ Stopped
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2. Click Send Command.

4 Back TJ's Truck (FL182Z) - | Send Command Vetucle History
Today s MTrps ¢ Chear Seral® 4342058671
Date « Time Event Type 3
10514 ) Auto Locate

0514 615 AM Sleeo On

3. In the Send Vehicle Command window, select a command from the dropdown, then click the

Send Command button.

L L)

Send Vehicle Command [x] Send Vehicle Command [x]
Map La TJ's Truck (FL182) Map Labe TJ's Truck (FL182)
locate -

U

4. Once the vehicle responds to the command, the data appears in the Vehicle History grid.

LOCATING AN ADDRESS FROM THE MAP

1. Right-clicking anywhere on the map provides you with the precise latitude and longitude coordinates
and the closest address.

17636-17682 Gillotto Avonuo, Irvi . £3
'-‘”j, 176 rar ette AVE ue La 3 f_‘._l
e, Calitornia 92614 Lng: -117.8529
United States
Nearast Vehicle | Add Landmark | Cance
‘,~.
@ = | Spireon, Inc
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CREATING A LANDMARK FROM THE MAP
1. To create a landmark from the map, right-click on map and select Add Landmark.

17636-17682 Gillotto Avonue, Irvi . £3
1763617682 Gillette Avenue Lat: 33.69M
rvine, California 92614 Lng: -117.8529

United States

Neareast Vehicle | Add Landmark | Cance
i. = | Spireon, Inc

2. This opens the Add Landmark window

3. Fill out the required fields, marked with a *, and select a Landmark Icon from the dropdown
a. Latitude and Longitude will be automatically filled in with the coordinates that were clicked.
4. Fill out the remaining fields and assign the landmark to a Group (optional).

L

Add Landmark

oy
~ ~
- - S N T
; . 3 vy A
= N > '-‘«‘wv;r'oﬂ: A
A~ + N Codege Pat
< D 4 3y e
v
R NP TN N p 2 rowe Hogs Y tved
’ ) ; £ : \ ') - L -
= ¢ LIRS
v y . S ¢,
-4 5 & %
o N . - »
ASSress . d
4357 Ratee Sueet £ u
" Nk : r ) :
Q ’
rvne CA 04 B & \ )
: y *
i : —
1 E0TIGAY -~ - .
o0 4604 ¥
W wcr M
TINTI0TIRIN <
Drertet! Aparwierty
~ oy b —
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EDITING A LANDMARK FROM THE MAP
1. To edit a landmark from the map, click the landmark’s map marker to open the Landmark Details popup.

Vetichn

------

Landnass

Veticier Bram Adoe

T ANENDAIEN®

Prer

H

Vew P Posasans

2. Click the Edit Landmark link in the bottom right of the popup to open the Edit Landmark Window.

Park Caspian
vz

lodena*

N

North

14100 Culver Drive

b
 |rvine, CA, 92604

' T’; Phone: (949) 651 8454

Lat: 33.7085
Lng:-117.78246

m Vehicles: 0

Edit Landmark

~

£3

3. Make your desired changes to the landmark, then click Save.

EDITING A VEHICLE FROM THE CONTROL PANEL
1. In the Vehicles control panel on the left side, click the Edit [Map Label] icon ( ) to open the Edit

Vehicle window.

Action
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2. The Edit Vehicle window allows revision of all vehicle information; Info, Associations, Inputs.
Note: Fuel Card, Compliance, and Safety are either optional add-ons for users or specific to a unique
device type and will not be seen by all users.

a. Required fields are marked with an *

Edit\bhido o

nfo Associations Inputs Fuel Card Compliance

Vehicle ID
Map Label* 0006
Asset lcon® Car s
Label Color e
Asset Type* Vehicle-Light Duty ¢ |
Device Serial 4674030493
Vehicle Basics
VIN® WGTR7846573423456
Year 2018 -
Make MAZDA
Model Cx9
Tracking Details
Initial Odometer (mi) 0 = |
GPS Tracked (mi) 6056.2
Est. Total (m0) 6056.2
Initial Engine Hrs 0 C
Device Tracked Engine Hrs 742
Est, Total Hrs 742

Delete Save Next Cancel

3. The Associations tab lets the user assign a vehicle and driver to a group. User can also add a tag on
vehicle for search purposes.

4. The Input tab lets the user create own input name and enter high and low values.

5. The Fuel Card will show only if user has the fuel card add-on. User can select fuel type, size of tank
(gal), account number and fuel card.
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6. The Compliance tab will only show if user has purchased compliance. Please refer to separate FL
Compliance Guide.

7. The Safety tab is only available in the FL4 units. Allows user to set up audio alerts to alert driver
when driver hits safety criteria created by user (e.g., Speed Threshold).0

8. Once editing is complete, click Save.

READING THE MINIATURE DASHBOARD
1. There is a miniature Dashboard in the upper right corner of the map.

2?2 @8 40 @0 .U.F, .Ll,}) Map Refresh:off -

2. The green arrow (t) shows the number of vehicles currently moving.

3. The red octagon (¢) shows the number of vehicles currently stopped.

4. The orange triangle (a) shows the number of vehicles currently idling.

5. The blue circle (®) shows the number of vehicles with active inputs.

6. The truck icon(®)resizes the map to include all vehicles and resets any selected miniature
dashboard filters.

7. The boundary icon (”?) resizes the map to include all landmarks.

8. Clicking any icon resizes the map to all applicable vehicles or landmarks and filter the Vehicles
control panel.

9. The Map Refresh dropdown allows you to change the map data refresh rate.

Map Refresh:off

Refresh off .:L
€0 seconds
30 seconds

15 Seconds

Refresh row

FINDING THE NEAREST VEHICLE TO A POINT
Right click on the map and select Nearest Vehicle.

Vehicles Landmans

Clear Nearest Vehicke

24 1S /l""\i ™ P Moving
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1. This adds a Distance To column in the Vehicles control panel.

Vehides Landmans

Search for vehicle + Avanced

Clear Nearest Vehicke

24 1S /"e"l ™\ $ Moving

2. The Clear Nearest Vehicle button clears the Distance To column.

DISPATCHING A VEHICLE

1. In the Vehicles control panel on the left side, click the Dispatch to [Map Label] icon @ next to the
vehicle being dispatched.

v F @ 131 2 Moving 114 484
4\ / (g‘i Dispatch to 131 Stopped 1.5h 454
2. This opens the Dispatch [Map Label] window.
Dispatch 131 [x)

LOCatON Cveonirs

Adess

s
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3. Select from the dropdown to choose whether to dispatch to an Address, a Landmark or Coordinates.
a. If dispatching to an address, enter the Address, City, State, Zip and Country.
b. If dispatching to a landmark, choose from the Landmark dropdown.
c. If dispatching to coordinates, enter the Latitude and Longitude.

Dispatch To* Address M
Addrecc? tAddress

aedinalas
rainaies

'y
(L

4. If necessary, enter any Comments.
5. Specify the recipient’s email address.
6. Click Show Directions
a. Review all directions for accuracy prior to dispatching the vehicle.
7. Click Send Directions.

MAINTENANCE TAB
These actions are available under the Maintenance tab.

&

Maintenance

STATUS
Selecting the Status tab reveals all vehicles currently under a Service Plan.

Status
Service Plans
Service Records

Alerts
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User can access Add Service Record for specific vehicle by clicking the plus sign .°. . (See Service
Record)

Fiers - Al
- Currons Curom Senico Plan  Distance Next Sorvico  Tiene Period ”"‘;s"""’ Engine Hours :‘:m
N Vehicle Occmetnt Ergina Hours  Name Remsnng  at(Dstncs)  Remanng oL Arranng ngne
Period) Hours)
° 153978020, 6438 kms 2.5 hours O Crange 3219 ums 965.6 s
[+] 240820180... 103 kms 2 hours 29FSAExc.. 15083kms 16093 kms 0 hours 2 hours
Status
Service Plans
Service Records
Alerts

SERVICE PLAN
To add a new service plan, click on Add Service Plan in the top right corner.
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1. In Add Service Plan window specify all required information.
2. Enter a Name for the service.
3. Enter Description of service (Optional).
4. Select a Vehicle Group(s) and/or Vehicle(s) for the service to be assigned. (If no selection is made
than all available vehicles will be assigned.)
5. Use the Service Interval field to select any or all of the metrics (Distance, Time Period, Engine
Hours) to send Alert to whomever is under recipients list. (Select at least one metric.)
a. If multiple criteria in the Service Record window are selected, the alert is issued only for the first
criteria to reach its interval limit.
b. In the optional First Service At section, choose what value to have an alert sent for first time.
c. Auto Reset Service resets alert to previously chosen interval.

| Add Service Plan o

Service Service imeeval (0

ﬂ
b
8
)

< <> O
<

<>

20 Reset Service

:
Recipants
S 180 os: ASd Recipant
[Enter reciplent Emall or Moblle #) +
[ All Vehicles )
Recipient List
Togs:
[No Tags] $ a
Required Fleld S Cancel

i. Note: Vehicle in Status grid will be highlighted in RED when

Service Interval ()

interval has been met only when “Auto Reset Service” is — First Service At
unchecked (Optiona)

.. _ . . . R [3 pistance (mi) 2 2
ii. A service interval having reached its limit is reset to start a

new interval even if no service record is added when “Auto B Time Partod ¢ v e

<>

Reset Service” is checked. No red highlights will be shown in [ Engine Hours (hrs) =
the status page in this scenario.

[E Auto Reset Service (7)
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6. Use the Add Recipient field to add emails or mobile numbers. These recipients will be notified when
the maintenance alert has been triggered.

Recipients

Add Recipient:

[Enter recipient Email or Mobile #)
Recipient List:

[No recipients]

To edit a service plan, click on the pencil icon
Edit Service Plan window.

Edit Service Plan

Servoe

under the Action column on the left to open the

Service Imerval
Name”®

7/18 Damo Ol Change
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Description
me Period §m
Od change
N M
A [rad "
Veticies
Groups:AJ
Recizeernsy
AS3 Rocipiont
Erver recipient Emal or Mobile #] +*
Ve T Recipant List
303 A
* Reguved Fleld
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1. In Edit Service Plan window, you can change the following fields: Name, Description, Add Recipient,

and Recipient List.
2. If Auto Reset Service is checked a service interval having reached its limits will reset to start a new

interval even if no service record is added.
i. Note: Vehicle in Status grid will be highlighted in RED when interval has been met only when “Auto

Reset Service” is unchecked.
ii. A service interval having reached its limit is reset to start a new interval even if no service record is

added when “Auto Reset Service” is checked. No red highlights will be shown in the status page in

this scenario.
3. Make desired changes to Service Plan then click Save.

Service Interval (7

Interval First Service At
(Optional) (2)

Distance (m) 4828032
Time Period (mo)

Engine Hours (hrs)

(V] Auto Resat Service

SERVICE RECORD

(Maintenance |
Status
Service Plans
Service Records

Alerts

To bring up the Add Service Record click the Add Service Record in the top right corner.

Add Service Recoed
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Add Service Record Q
Vehicles Service Record
Nare Verw Tradler Ocometer (m§ 0 :
Service Date Salect a Date s
Senvice Engine Hours (rs) 0 =
Name (Select a Service Flan) . -~
cost 0
s
Description
Notes Notes
Service Interval 0
interval Type Intorval First Service At (7
Distance Imi)

Mease Select An Option”®

Time Pariod imol
B Resen sanvice intarval

Engine Hours (hrs) Do NOT resat sarvice interval

* Required Fleld Save Cancel

1. Select vehicle and select service plan for your vehicle.

2. In the Service Record window enter the appropriate information in the Odometer, Service Date
(mandatory), Engine Hours, Cost, fields. (Engine hour and Odometer are pre-populated with current
vehicle values, but can be changed to reflect less than current values as needed).

3. Clicking Reset Service Interval will reset service interval for the selected vehicle. Metrics that were
overdue and highlighted in red will now be back to regular state. (Only applicable for service plans that
do NOT have “Auto Reset Service” selected).

Please Select An Option® (?) | .
P - Service Record

@ Reset service interval Odometer (mi) 0

© Do NOT reset service interval ,
Service Date Select a Date

Engine Hours (hrs) |0

<> @ <>

If Do NOT Reset Service Interval is clicked, the record will be Floase Selact An Option™ (2)

saved but the service record will not be reset. (Metrics that ©® Reset service interval
were overdue and highlighted in red will stay in highlighted
state if the Service Interval is not reset).
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To Edit Service Record, click on the pencil icon # under the Action column to the left to open Edit
Service Plan window.
Make desired changes to Service Record and click Save.

Edit Service Record [x]

Vehiclkes Service Recorg

Name 0006 Odometer (mi 3155763 2
Service Date 08/16/2018 0

Service Engine Howrs fvs) 74 2

e ——— Cost 12667899 2
Cos
N A

Description . 3
NOaS Notes

Service Interval (7

noerval Type Interval First Servica At (7

Ustance (mi) Piease Select An Option® (3

Time P mo

me Period (Mo @ Reset senvice imorval
Engine Hours (hrs) © Do NOT reset service interval
* Raquired Fleid Save Cancel

ALERTS

The Alerts section provides a history of all Maintenance alerts that have been sent out. Customize the
drop-down menus to select items displayed in the grid.

Maintenance
Filters ~ Last7 days

Status

Date Range * Last 7 days a
Service Plans

Vehicle All Vehicles s

Service Records Plan Name  All Plans $ ‘

Alerts Clear Filter
——— |
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DASHBOARD TAB
The actions are available under the Dashboard tab.

Dashboard

ADDING WIDGETS TO THE DASHBOARD
1. To add a widget graph to the Dashboard, click the New widget button in the upper right.

= T
2. Select a widget to create:

a. Distance Traveled — shows how far the selected vehicles traveled during the selected timeframe.
b. Engine Hours — shows how many engine hours the selected vehicles logged during the selected
timeframe.

c. Hard Acceleration — shows how many Hard Acceleration events occurred for the selected
vehicles during the selected timeframe.

d. Hard Braking - shows how many Hard-Braking events occurred for the selected vehicles during
the selected timeframe.

e. Idle - shows how many minutes each selected vehicle was idling during the selected timeframe.
f. Move Time - shows how many minutes each selected vehicle was moving during the selected
timeframe.

g. Speed Limit — shows how many times each selected vehicle exceeded the posted speed limit
during the selected timeframe.

h. Speed Threshold — shows how many times each selected vehicle exceeded the user- created
speed threshold during the selected timeframe.

i. Stops — shows how many times each selected vehicle stopped during the selected timeframe.

Avatable Widgets o

3. Click Create to create the widget.
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EDITING A WIDGET
1. Click the Configure button at the top right of the widget you want to edit.

Distance Traveled l&x

2. This opens the Edit Preferences window.

Edit Preferences (%] Edit Preferences [x]
Distance Traveled Name Distance Teawled
Today 8 * Today

3. This allows you to change the Name, Date and Vehicles shown in the widget.
a. Note: The Speed Limit and Speed Threshold widgets have an option that allows you to narrow the
vehicles displayed by how far they were over the speed limit or threshold.

4. Click Save

PRINTING THE DASHBOARD
1. Click the Print button at the top right to print your current Dashboard view.

e Time o x Distance Traveled o x

TJ Truck w1 (FL182). 7
TJ LMU New New11: 5
Jeremy Test 0
BobTest11:0
Jof Taurus: 0

TJ Truck #1 (FL18Z) 13
TJLMU New New11: 12
BobTest11:0

Jo¥ Taurus: 0

Vehicle

ALERTS TAB
These actions are available under the Alerts tab.
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TYPES OF ALERTS

Engine Oil Life Alert (Applicable to GM OnStar Units Only)
Sends an alert when engine oil life falls below 20%.

Fuel Tank Alert (Applicable to GM OnStar, FL1 and/or FL4 Units only)
Sends an alert when the fuel tank level of selected asset(s) drops below the specified threshold.

Hard Braking & Acceleration Alert
Sends an alert when the selected vehicle(s) stop or accelerate suddenly. The exact measurements for
these alerts are determined by the Vehicle Type, as defined by the Vehicles menu under the Admin tab.

Idle Alert
Sends an alert when the selected asset(s) have been idling more than a set number of minutes.

Input Alert
Sends an alert when one of the customer-defined inputs is active or inactive.

Landmark Arrival/Departure Alert
Sends an alert when the selected asset(s) enter or leave the selected landmark(s).

Low Battery Alert
Sends an alert when the selected asset(s) battery power is lower than 11.6 volts.

Low Device Battery Alert
Sends alert when the selected device(s) battery power is below the recommended threshold.

Temperature Alert
Sends an alert when inside of selected asset(s) cargo temperature goes past selected temperatures.

Odd Hours Alert
Sends an alert if the selected asset(s) record an event outside of normal operating hours. Odd hours
are set by the user.

Power Reconnect Alert
Sends an alert when the selected device(s) power on after having completely lost power for a period of
time.

Device Power Disconnect Alert
Sends an alert when the selected device(s) is no longer receiving external power.
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Seatbelt Status Alert (Applicable to GM OnStar and FL1 Units only)
Sends an alert when the driver has not latched seatbelt in the amount of time specified.

Speed Limit Alert
Sends an alert if the selected asset(s) exceeds the maximum posted speed threshold.

Speed Threshold Alert
Sends an alert if the selected asset(s) exceeds a user-set maximum speed threshold.

Tire Pressure Alert (Applicable to GM OnStar Units only)
Sends alert when the tire pressure of selected asset(s) drops below 20% of the recommended
threshold.

Stop Alert
Sends an alert when the selected vehicle(s) stop for more than a set number of minutes.

Unauthorized Movement Alert
Sends an alert if the selected asset(s) record movement without ignition being on.

VIEWING ALERT HISTORY

1. The Alert History loads automatically when the Alerts tab is selected.

2. This tab shows all alerts generated by all vehicles on the account, along with the Details, Date/Time,
Name, Alert Type, Vehicle, and Location.

Alert Hatory Saved Aerts

Fiters - Al Typea, Last 7 dayx

Date/Time ~ Nert Type Vehicle Name Locaton Details

FILTERING THE ALERT HISTORY
1. At the top left of the tab, click the Filters dropdown.

Alert History Saved Alerts

Fiters - All Types, Last 7 days
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2. Select your desired filters from the available options.

Alert Mistory Saved Alerts

Fiters « AN Types, All Dates

©

| Date Range * AN Dates

o

Adert Type

Vehicle

Amrt Narre

3. Click Filter. The History tab will update with the filtered data.

CLEARING FILTERS FROM THE ALERT HISTORY
1. To clear your selected filters, click the Clear Filtering button ( @ ) to the right of the filter selection.

Alert Mistory Saved Aerts

Fiters « Low Battery Alert, Last 7 days, Bir's Device %

DateTime « Mert Type N

2. The History tab will refresh without filters.

User Guide v2.7 - FleetLocate: Fleet & Asset Intelligence |30 |

Spireon.com/fleet-management
©2018 Spireon, Inc. All rights reserved.




@) leetl_ocate

BY SPIREON

CREATING AND SCHEDULING AN ALERT
1. Select an Alert Type from the left side.

PRt R— )

Vehcle Alerts Otvar A

Ton Prosswe Ao
Device Power Dacormect Aert
Engre O Lte Aot

Fonl Tark Adert

2. Click Add New to open the Add Alert window.

Stop NP r—
A3 v —— ) P .
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3. Enter a Name for the alert.

4. Select a Vehicle Group(s) and/or Vehicle(s) for the alert to be assigned.

5. Other information may be required, depending on the type of alert (e.g. Distance, Idle time, etc.).

6. Use the Add Recipient field to add emails or mobile numbers. Whenever this alert is triggered, these
recipients will be notified.

7. Add Comments, if necessary.

8. Use the Alert Schedule tab to define the days and hours during which the alert is valid (if applicable).

" Add Alert °

Nt Tamrgy At S rwdie

o B Natw! S PO e Wervve e s 8] Pewry o ? % 0o 8w
Start  Monoey § A0 Am H End Py 3 MO H m

ou TR Nave | ACheOue Oefred

9. Click Save.

EDITING AN ALERT
1. Click the Saved Alerts tab to open the list of | Metssiy  Seved Alers

saved alerts. p—— ‘
2. Double click the alert to be edited.

Saved Alerts AN Iypes

Name Alert Type Date Cres

UMA_Vehikle Unauthorzed Movement Alert 01302201
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3. This opens the Edit Alert window.
i Edit Alert

1
Alert Setlrgs Aot Schadule

Alert Type®

“w

4. All fields can be edited, but the fields marked with a * must contain valid information.
5. Click Save.
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REPORTS TAB
These actions are available under the Reports tab.

TYPES OF REPORTS ALERTS

Shows the total alerts sent to the selected vehicle(s), the most frequent alert sent, the time sent and the
location the alert was generated. If multiple vehicles are selected, this report will also show the vehicle
with the greatest number of alerts.

Daily Details

Shows the stop time, move time, run time, idle time, total distance, number of stops, landmarks and
inputs for each vehicle during the selected day. If a vehicle’s information is expanded, this report will
show the total values for previous days as well.

Idle
Shows the amount of time a vehicle has been idling (ignition on without movement). When a group is
expanded, specific information for each vehicle is displayed.

Inactivity

Shows total inactivity time, total inactive vehicles, most inactive vehicle, average inactive time per
group and average inactive time per vehicle. User specifies inactivity duration they would like reported.
Each vehicle’s group, inactivity start time, last driver, current location and inactivity duration are also
shown.

Inputs
Shows all of the Input Alerts for each vehicle during the specified reporting period. Input parameters
are user-defined.

Landmark Circulation
Shows the total visits, average visits per day, total duration of visits and average duration of visits for all
selected landmarks. When expanded, specific data for each landmark is shown.

Landmark Mileage
Shows the distance traveled of a vehicle within a landmark.
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Location History

Shows all events for each vehicle during the specified reporting period. Includes total number of
events, total landmarks visited, distance traveled, average speed, highest speed for all vehicles. Each
specific vehicle also shows date/time, type of event, drive, location, latitude, longitude, heading and
speed.

Fuel Card Reports
See Fuel Card Add-On Section.

Maintenance
Shows all scheduled maintenance alerts by maintenance type and vehicle.

State Mileage
Shows the distance traveled in each state by any vehicle during the specified reporting period.

Temperature
Shows the temperature of selected vehicle over time.

Stops

Shows all of the stops that occurred for the vehicle(s) during the specified reporting period. When
a group’s information is expanded, specific vehicle data is shown. When a vehicle’s information is
expanded, specific data for each stop is shown.

Trips — Consolidated/Utilization

Shows a summary of all trips over a certain distance for each vehicle during the reporting period.
Includes ignition on/off, move time, time ignition was on, idle time, distance, max speed and start/end
address. In order for this report to work, the ignition wire must be connected.

Vehicle Status
Shows Total Distance, Total Engine Hours, Battery Voltage, Percentage of Qil Life Remaining Tire
Pressure in PSI Last Event Date, Asset Type, Asset Group and Tags.

Workday Details Report
Shows start and end times, start and end addresses, elapsed time, move time, engine off time, idle time
and off duty time for each vehicle on each day during the specified reporting period.

FILTERING THE REPORT HISTORY
1. At the top left of the tab, click the Filters dropdown.

Report History Saved and Schedulad Reports

Flnersﬁ All Types, All Dates
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2. Select your desired filters from the available options.

Report History Saved and Scheduled Reports

Filters « All Types, All Dates

| Date Range * All Dates

Report Type

Report Name

3. Click Filter. The History tab will update with the filtered data.

Report History Saved and Scheduled Reports

Filters + Daily Details, Last 3 days @

CLEARING FILTERS FROM THE REPORT HISTORY
1. To clear your selected filters, click the Clear Filtering button ( @ ) to the right of the filter selection.

Report Mistory Seved and Scheduled Reports

Filters « Qaily Dotads, Laxt S days %

Name

2. The History tab will refresh with no filters.
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GENERATING A REPORT
1. Select a Report Type from the left side.

=

Temperanure Alerts

Trips - CoraolameaUtization Generate Repont

d report:

14-1.5 daily alerts - hitmi, yesterday 2 Q

2. Click Generate Report to open the New Report window.

3. In the New Report window, specify all required information (e.g. Vehicle Group(s), Vehicle(s), Date
Range, Daily Start Time and Daily End Time).

4. If applicable, select other options (e.g. types of alerts, length of Idle events, length of Inactivity,
Landmark Group, etc.).
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5. Click Generate Report.

ms m—

 New Report

8 ncude Al alent types

Only iInclude the ollowing alert types

Tag Critera

Date Crtera

Yesterday

Xty Start Time I

12:00 AM 1158 PM
wole: Th OO AN ONYy B9 X
eduC P f vohicies in a re

SCHEDULING A REPORT

1. In the New Report window, click the Schedule, Save & Send tab.

2. Click the check box next to Schedule Delivery.
3. Use the Schedule Delivery dropdown to select a frequency for the report to be run.

4. Use the Report Format dropdown to choose a file format for the report.
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5. Click Save Report or Save & Generate Report.

 New Report

l Rl Songs  Soredie. Sove & Send
: v

SAVING A REPORT

1. In the Schedule, Save & Send tab, click the check box next to Save Configuration.
2. Enter a name for the selected report parameters.

3. Click Save Report.

4. This report can now be run at any time by selecting the type of report from the left side, then
choosing from the Saved reports list.
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SENDING A REPORT

1. In the New Report window, click the Schedule, Save & Send tab.
2. In the Add Recipient field, enter the recipient email address(es).

New Repornt

o
g Semegn Sove b bons

3. Click Generate Report.

CREATING A LANDMARK FROM A REPORT MAP
1. Click a Location link in any applicable report.

Alerts

R

T Penca
e ~

.- o
Mgt SRy peed “Neeehonl A

59 TJ's Truck (FL18Z) (57) Speed Threshold Alert (59)

“l
e tout ane 1
Dl ~l T
£ Oovw 0 Dece 35 [}
4eede B Kvwd oo b
Do N ey r_” e —— m::m o Favenng 39 A9A 9
-~
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2. When the event’s location data is displayed, click the ( ' )icon in the center of the map, then click
Add Landmark to open the Add Landmark window.

Alerts
Popand o MLV LA M A w
Terw Peron 21192045 1200 AM
Q21V2015 11.56 P PST
Grougrs ~
Vet ey -~
Report Filers  Speed Thveshoss Aent [
0}—¢Aq'.‘- Ve -
T e o e yewesis ~ 3 Jf
< > L >
's Truck (FL - | '
59 TJ's Truck (FL - N I
Resolts
moue
< D ey
[+] werie_Fog ‘
e Sout atbd -
V=L
(-] Dwvwr 10 Covce_SS
DeCLE DWWVER AT ALERT -
Drwwr ©  Nemaa sy Sceed Thesraa

3. Fill out the Add Landmark window and click Save.

DELETING A REPORT
1. Click the Edit icon ( o ) next to the report you would like to delete.

Alerts

Generate Report

Saved reports

14-15 daily alers - html, yesterday 2 8

BY - Alerts - Last 7 Days - POF Q
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2. In the Edit Report window, click the Delete button.

Eat Report o

ey etirge reOm Seve & S

T Ml .-

Ty Crera

1200 A } NN

ADMIN TAB
These actions are available under the Admin tab.

¢

Dwatn

Admin

VeRidies

VeRde Grougs

Orivers

Lasamans

Lanoman Ceoups

Uders

USer ALCess

User Roles

Reopients
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DEVICES

1. Select Devices from the left side.

2. The Devices list shows all devices on the account.

3. The Association dropdown in the upper right corner allows you to filter the list by devices Linked to
a vehicle and devices that are Unlinked.

Devices X Assocition: Al a
Al E
Serial Number  Map Label v Active / Inactive——————— {b ----------- .
Linked
4342068671 TJ's Truck (FL182) active Unlinked
4342068967 Driver ID Device_SS active
CREATING A VEHICLE
1. Select Vehicles from the left side.
2. Click Add.
Vehties o Eot A%
Bl st Soral Number a IR [P T (G 777777@
4100081
44

3. This opens the Add Vehicle window.
4. Fill out the required fields, marked with a *
a. Note: fields marked with a * must be filled out to continue to next tab.
5. Fill out the remaining fields and assign the vehicle to a Group (optional).
a. Note: If a vehicle is not paired with a device, it will not appear on the map.
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6. Assign Inputs to the vehicle (optional).
' Add Vehicle (]
rc Assocktions  nputs FusiCad  Complance

Vehce ©
Map Labai*

Assen lcon® s
Label Color " V. Clowr
| Asset Type® LA $
| Device Sedal " ! \ : m
\ Vehicle Basics
VIN'
Yoor
| Make
Model

Tracking Details

Intal Odometer (mi

<>

GPS Tracked |mi)

Est. Total Imv)

o © © o

<>

Intial Engine Hrs

7. Click Save

EDITING A VEHICLE
1. Select Vehicles from the left side.
2. Double-click the vehicle to be edited or click the checkbox next to the vehicle to be edited and click Edit.

Vehicies 0 tde Ada
e
Map Label Crowp SeraiNumeer VIN Your Adaet Type Drrvoat J
Trs Truek (FL1AZ) 0. |aM2088871 |12 | 2000 Vetucle-Haavy Duty | Tyler RR
TAUG3 13174004 ~ 2013 Trader
1 B_cala_assel * &3 021 I 2003 Vet e-Hadvy Duy Nt Aopa
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3. This opens the Edit Vehicle window.
4. From this window, all elements of the vehicle can be edited.

' Edit Vehicle o
! info  Associsions  Inguts  Fusl Card

Vericle 10

Map Laber® SubGroupTestd

Asset lcon” Car

I Asset Type® Equipment
Device Sera AS054685084
| Vehicle Basics
VIN® 123456789012345678
[ Year 2
I Make
Mode
Tracking Detals
wial Odometar {m 0 :
PS Tracked (m 0
Est Tota o
ntal Engine Mrs 0 2
Device Tracked Engine Hres 0
Total Mrs 0

5. Click Save.
6. Click Delete to permanently remove a vehicle from your account.

User Guide v2.7 - FleetLocate: Fleet & Asset Intelligence | 45 |

Spireon.com/fleet-management
©2018 Spireon, Inc. All rights reserved.




@) lcetl_ocate

BY SPIREON

BULK EDITING VEHICLES
1. Select Vehicles from the left side.
2. Click the checkboxes next to all vehicles to be edited, then click Edit.

3. This opens the Bulk Edit Assets window.
4. From this window, Group, Asset Type, Year, Make, Model and Initial Odometer can be changed for
all selected vehicles.

i Bulk Edit Assets o ]
i Selected Assets Group ‘
Asset 1D N Tags . b
SubGroupTest3 12345678001 2345678 Assat Type o a3 ° !
Yoar . -~

160820180800 160820181606201816 v l
Maxe

wowo  wamorwans
Modet:

23082018001 23082018001 2308201

Intial Mubomeder:
Tags |

5. Click Save.
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UNLINKING A VEHICLE FROM A DEVICE
1. Devices can be disassociated from their assigned vehicle.

2. Once a device and vehicle are disassociated, a new device and/or vehicle can be assigned.
3. Under Vehicles on the left side, select a vehicle from the list.

4. Click Edit to open the Edit Vehicle window.

Edit Vehicle o

| Veticle ID
| Mewlaner 160820180600 ‘

Asse Bus

v

, =

Asset Type' Equipment ¢
I}

evice Sona 1534028363501

|

\Vence Bascs
| ww 1B08201 81608201816

-~
v
ow
| Tracking Detats
I nitiyl Odom 100 :
0
T 100
al Engine } [} :
- ~ 0

5. Click Clear to disassociate the Device Serial from the selected vehicle.
6. Click Save.

CREATING A VEHICLE GROUP
1. Select Vehicle Groups from the left side.
2. Click Add Group.

Vetstie Groups Exgana AN Cotlapse A0 A0d Growp Refresh
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3. This opens the Add Vehicle Group window.
4. Name the new Vehicle Group.

5. Use the checkboxes to select all vehicles to be put in the new group.
6. Click the right-facing arrow to move the selected vehicles into the new group.

Add Vehicle Group [x]
{ame*
Vehicles Not in Groups Vehicle Group
o F
13 4E81084277 -
o1 4841064357
] 141 4£41072128 _
1 13 4641090664 -
1 4541050881
139 4641093687
|l B 1Y 4541063428
123 4641092629 e

7. Click Save.
ADDING A DRIVER
1. Select Drivers from the left side.
2. Click Add.
Levers o

He PNpe ' wy 2 n C

tan has

Oaplapeg 1 22
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3. This opens the Add Driver window.
4. Fill out the required fields, marked with a *
5. Fill out the remaining fields (optional).

Add Driver [x]
L A
o Numb

e S o - |

6. Click Save.
7. Click Clear to reset the form and start again.

EDITING OR DELETING A DRIVER
1. Select Drivers from the left side.
2. Double-click the driver to be edited or click the driver to be edited and click Edit.

He Poge 1 oty 24 G Conplaping 1 T ot 2
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3. This opens the Edit Driver window.
4. From this window, all elements of the driver can be edited.

Edit Driver 2
f 3 asafsadf

Last Name asdfasal

Key Fob Seria :
Phane Number 1234867850

; 53508855 .com

Lcense Number®  sgfasaffads ‘

J e
* Required Fleld Cadere Sam Cancel

5. Click Save.
6. Click Delete to permanently remove the driver from the system.

CREATING A LANDMARK FROM THE ADMIN TAB
1. Select Landmarks from the left side.

2. Click Add.
L A L o et Luguo L0 Ly
| .
e -
Moa P ot » n © Donplaywng 1 Sl &
j_\. .“ ‘AA'; - L ¥ 4 AL A

3. This opens the Add Landmark window.

4. Fill out the required fields, marked with a *, and select a Landmark Icon from the dropdown.
a. The Latitude and Longitude fields will default to the center of the map on the Landmarks Page.
b. If the address fields are filled out, the Latitude and Longitude fields will automatically populate.
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5. Fill out the remaining fields and assign the landmark to a Group (optional)
a. The fields above the map allows you to choose the landmark’s Shape, Radius, Line Color, Fill
Color, Transparency and Line Width.
i. A Line Width of O will hide the landmark’s borders.

Ad3 Lasamark (-}
’ “-
" - s a2 $ -v ! s
-~ ..' Cotege P 3 -
. t ¢v> & . ' ¢
y ..w:*-.c X ‘ .’ § . N
412 e St A : Ny : S
rore CA LN ] [ 'I' 8 \/‘ & \ 2 s £ ’
o : Ol bty - \ e -
6. Click Save.
EDITING A LANDMARK

1. Select Landmarks from the left side.

2. Double-click the landmark to be edited or click the checkbox next to the landmark to be edited and
click Edit.

Landmans o Inpont Expont Edn Add

-
Landmark Name « Shape Comments Proce Number  Addre Growp Dane c.m&?

I N N B L

User Guide v2.7 - FleetLocate: Fleet & Asset Intelligence | 511

Spireon.com/fleet-management
©2018 Spireon, Inc. All rights reserved.




@) leetl_ocate

BY SPIREON

3. This opens the Edit Landmark window.
4. From this window, all elements of the landmark can be edited.

Edit Landmark o

Aston Office 2

<r

nea ofice

5. Click Save.
6. Click Delete to permanently remove the landmark from the system.

IMPORTING LANDMARKS
1. Select Landmarks from the left side.
2. Click Import.
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3. This opens the Import Landmarks window.

4. Select a CSV Format.

5. Follow the formatting guidelines displayed in the window.
6. Select the CSV file using the Select button under step 2.

Import Landmarks o
1 Select a CSV format
mponing an Adsess CSV
. ’ ’ 2ONTE - B
.
Adcrens o Coumn A Iame of LINdmar (1 conwnad
o Coturn B Coviments (00 (orrwvas wO B 20 0N vy
o Cotumn C Phooe Nurder (oier 23 15 SO0 waive
« Colurr D SETUYADOSLSS (reguired Ry e0ch row
Lati Loy o Comumd L ASSAS (40000 ail it COMas
m o Colurmn F RaSun 0o melers, ortier op 30 2 5 S8 valoe
Sradeyon Powrs
LYY
2 Upload your CSV e =

7. Click Import.

EXPORTING LANDMARKS
1. Select Landmarks from the left side.
a. If no landmarks are selected, all landmarks will be exported.
2. Click Export.
3. This will automatically export a CSV of all the landmarks currently displayed.
a. If the checkboxes have been used to select multiple landmarks, only those landmarks will be

exported.
Landmarks O Import Lxport tdnt Ada
89 CANELOT RESTAUR, 1823 7 7 . @ crche
1 L2 LOUNGE, 315 CADYS crch
240 [L RINCON ESPAN. 1826 C circle
241 EL TAMARNDO RE_17ES F crcle
271 ABAR AT AVENUE 2500 P rche
TS NATONAL CHLDR 210 SH crche
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BULK EDITING LANDMARKS
1. Select Landmarks from the left side
2. Click the checkboxes next to all landmarks to be edited, then click Edit

Landmarks o mport Expon Ean Adgd

3. This opens the Bulk Edit Landmarks window.
4. From this window, Group, Shape and Radius can be changed for all selected landmarks.

Bulk Edit Landmarks (]
Selected Landmarks
- =

5. Click Save.

CREATING A LANDMARK GROUP
1. Select Landmark Groups from the left side.
2. Click Add Group.

Landmark Groeps fxpand AY Colapse Al Add Groof" Refress
\J
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3. This opens the Add Landmark Group window.

4. Name the new Landmark Group.

5. Use the checkboxes to select all landmarks to be put in the new group.

6. Click the right-facing arrow to move the selected landmarks into the new group.

Landmarks Not In Groups Landmark Group
o
tocCare- Dutin S350 Ot Ave Dot CA Y
WauZy Sonee 964 Vronce Ave Alwe ( -
Lo Care. P 420 wyor b Peasant Ha
Epclare. Ansoch 4771 Dalas Ranor Rg Amsoc -
Offce Vakeo Coria Pawy

Voye u oy

* Bogewred Fackd

7. Click Save.
CREATING A USER
1. Select Users from the left side.
2. Click Add.
Users o Eat Agd
o
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3. This opens the Add User window.
4. Fill out the required fields, marked with a *
5. Fill out the remaining fields and assign a User Access and User Role.

Add User o

User Accoss” User Role”

6. Click Save

EDITING A USER
1. Select Users from the left side.

2. Double-click the user to be edited, or click the checkbox next to the user to be edited and click
Edit.

Useors O Add

tan
U
User Rod

Crar char char Charl seb 2

en vwar vean Cw:e Ne w
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3. This opens the Edit User window

4. All fields can be edited, but the fields marked with a * must contain valid information

* Roguwoed Fecld

Edit User [x]
Frst Name* Last Name* mment
T Buss
N Pr
Liussh@iocaihost com
Px 'S " ' Password
[;"'.l_" \7"" _",':J,,JJH_‘

PachC Time s Engash $
User Access” Master User
Full Access Admin Section VW
] Wchey's Access Alerts Section None

1 New Access Map Section None
— Reports Section No

| New Access 2

5. Click Save

BULK EDITING USERS
1. Select Users from the left side

2. Click the checkboxes next to all users to be edited, then click Edit
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3. This opens the Bulk Edit Users window
4. From this window, User Access and User Role can be changed for all selected users

Bulk Ednt Users o
Selected Users
" s
=
e >3 2 o ¢
User Access User Role
Ful Accem
’
Ny ~ 28]
Now AZcoas
e A _a g
Se
ek » ~ . TR Chaten
I Accem

5. Click Save

ADDING A USER ACCESS
User Access determines which vehicles and/or landmarks a user can access.

1. Select User Access from the left side.

2. Click Add.
User Acceas o Ednt Add
Name a ﬁ
Ful Access Access 0 M assets and BrOmarks win

Mickey's Access

New Azcess

New Access 2
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3. This opens the Add User Access window.

4. Choose a name for the new User Access.

5. The Vehicles tab lists all vehicles available and can be searched or filtered by group.

6. Use the checkboxes to select any vehicles to be included.

7. Click the right-facing arrow to add those vehicles.

8. The Landmarks tab lists all landmarks available and can be searched or filtered by group.
9. Use the checkboxes to select any landmarks to be included.

10. Click the right-facing arrow to add those landmarks.

Add User Access [x]

Available Groups User Access - Selected Full Groups

v  Selected Groups v

11. Click Save.
12. The new User Access will now display in the list and can be assigned to users.
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EDITING A USER ACCESS
1. Select User Access from the left side.

2. Double-click the access to be edited or click the checkbox next to one of the accesses listed, then
click Edit.

User Accoxx (o)

G*

Name o

(FaAccess | Acces b s smscs s wnmets w0
Mchey's Access

New Access

New Access 2

3. This opens the Edit User Access window.
4. From this window, all elements of the selected User Access can be edited.

| Edit User Accoss o]

1 « Seven Wehcie Acoms Tesing T eitie Adoess

- 0 User Access - Vehicles
Map Laoed e P TRTTp—— Vo Latw [V Seral Nurter
I Groee 13 34000067 O RN 8 <)
Pprepsveywn D Tout Venicle 00 Tewt GRS 00000
MEL1300008 rps— . Powt 220 S0
—— 841300008 et vetucie 00 a1 .

n et 2 80 p—
1OV 1MICTONS Gorven! owt_2 20 4541 004000

-I 2 |i|-Iiv-

5. Click Save

ADDING A USER ROLE
User Role determines what a user can view and/or modify with the vehicles and landmarks they can
access.

1. Select User Roles from vser Roses o £dn  Add

the left side. {:7

2. Click Add. Vo Ma. Va. 1 Sysien
Ce o Ve 0 ACCoert
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3. This opens the Add User Role window.
4. Enter a Name for the User Role.
5. Select a role in the Start From dropdown, or leave the dropdown at [Custom] to create a role from
scratch;
a. Manager — can Modify the Map, Alerts and Reports sections;
b. Dispatcher — can Modify the Map and Alerts sections;
c. Administrator — can Modify all sections.
6. Default roles cannot be edited.
7. If you create a role from scratch, there are the following options for the Map, Alerts, Reports
and Admin sections:
a. None — the user will not see the section when they log in, they cannot view or modify any
information within that section;
b. View — allows the user to view the selected section, but they cannot modify any data;
c. Modify — allows the user to view and modify data within the selected section.

Add User Role [x]
Narmwe”
0 Nore
A Nore
Nore
A Nore
' Nore
2 o Nore
s - Nore
* Reguired Fleld Save Cancel

8. Click Save
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EDITING A USER ROLE

1. Select User Roles from the left side.
2. Double-click the User Role to be edited, or Click the User Role to be edited, then click Edit.

User Roles

Dispatcher
Adminstrator

Qa

Otspatcher
Fully-permitied

production

Map Section:Modify, Dash
Map Secton:Modify, Dash

Map Section:Modify, Alert

1
1

Edit Add

¥

System

Sysiem

Account

3. This opens the Edit User Role window.

4. From this window, all elements of the selected User Role can be edited.

Edit User Role

§885 8

Compllance Section Marager

g

“

“w

“

5. Click Save
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REMOVING A RECIPIENT

1. Select Recipients from the left, then enter the email address or mobile number of the recipient you
wish to remove.

Report / Alent Report/ Alent Type Report/ Alert Name

2. Use the Delete icon @ to remove the email address or mobile number from the recipient list of any
listed alerts or reports.

@spireon.com B
Delete Report/Alert Name Report/ Alert Type Report/Alent  Created By Saved/ Scheduled ~
% by jn21 Workday Detass Report jn21 The 1stday of every
=] r1 Mantenance Alert - Alert Saved
a Mamtenance Alert - Distance - Mamntenance Alert - Alert Saved
@ Maintenance Alert - Engine Ho Mamntenance Alert Alert Saved
@ Mantenance Alert - Time Perno Maintenance Alert- T Alent Saved
@ Reg 14512 Al Input Alen fjbussFl Saved
@ Daily Details Daily Details Repon ljbussFl
- e IMfdrovnr e (frevar Rannn tilneel)
MESSAGING TAB

A Messaging tab has been added to user accounts that have Messaging-enabled vehicles. This new
tab allows you to send jobs to a user’s Garmin device.

s

Messaging
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CHANGING THE MAP VIEW

1. Use the Start/Stop Dates option at the top of the Jobs Log and Messages Log to specify a date
range. Only messaging data from the selected date range will display on the map and in the Jobs and
Messages Log.

Jobs Log Nessages Lo Start/ Swop Dases [T
Edn Map L Job Ni Locaty b
Show jobs by cunlom schaduled dates
@S T oo
1102014 0N 11102014
Aoply Canced

2. Click Apply.
3. Select the View dropdown from the upper left corner of the map.

View -
v Show Vehickes

v Show Landmarks

4. Use the checkboxes to select the level of detail displayed on the map;
a. Show Vehicles — shows vehicles on the map
b. Show Landmarks — shows landmarks on the map
c. Show Traffic — shows current traffic information, which may not match conditions at the time a
route was taken
d. Use Clustering — displays vehicles in small groups that will separate when a user zooms in
e. Show Vehicle Labels — shows vehicle label information on the map
f. Show Landmark Labels — shows landmark label information on the map
5. The job icon legend is at the top right of the map. Hovering over an icon will show text specifying
which job status that icon represents.

(c B Qe @

SN s Sy Ve ey
A \\é'ﬂhambva (3 Verne c““m. San Bef Pending Jot
39 des ) 93«:@‘»___ P Radtands

Crno ‘ao Valey c\mu

c,

% { Whittier
Easten'e

‘," Rr’unde\_tg_,_, g

~ b DOWrty P tatrd @
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JOBS & MESSAGING CONTROL PANEL

1. The Jobs & Messaging control panel is located to the left of the map and displays all jobs scheduled
during the selected date range.

2. Under the Map Label column, the circle icon indicates whether the Garmin device is powered on
(green) or off (red).

Map Label o Jobs Messages
¢ Bob Test o 5o
¢ VZ NAV NEW (PROD only) &0 o0

3. Double-clicking a vehicle will open that vehicle’s job history. By default, only jobs within the
Start/Stop Dates will display, but you can choose to display all jobs for the selected vehicle.
4. Selecting a job from the history will re-center the map to that job’s location.

€ Bob Test

@ Show jobs between 03/01/2014 © Show 3l jobs for this vehicle

and 02/24/2014

bob name2 Landmark Spr... | Pending/Not Sent | 030052014 2:.00 PM

bob name2 Landmark Spr .‘ Pending/Unread 03/05/2014 2:00 PN
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ADDING A JOB -
1. In the Jobs & Messaging control panel on the left side, click the ( .°. ) in the upper right to open the
Add Job window.
Add Job (]
- 1;:"-:;:)';:\ i
- - MINNES
Sta Dane” 08/27/2018 3 500 PM s ‘
M
End Date* 082772018 3 &00 PM o [7 SOUTH {
DAXOTA
1 Type® Address Sl Update Wyprarme l
. Map Satelite |
) NLURASKA
" United States ~
| e -'.f)'_n ORADO KANSAS LA ¢
-:,". _ J +
Go 9'? MO D3ts 200 KM bt T of Ut

2. Fill out the required fields, marked with a *
a. Use the checkbox above the map to schedule the job to be sent at a later date and time.
i. Note: The selected delivery date must be before the selected start date.
3. Click Save + Add New to save this job and add another or click Save to save the current job.
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SENDING A MESSAGE
1. In the Jobs & Messaging control panel on the left side, click the Create a new message icon ( = )
next to the vehicle to send a message.
2. This will open a window containing all messages sent to or received from the selected vehicle
a. This window can be modified to display messages from the past 1 Day, 1 Week, 2 Weeks, or
1 Month.

Test Bench 1 =]

They 1 Week 2Weeks | Monih
SN2 p

TUS TALEIZ 15 sent
oot o1 150pm gt VN0

IS 05T

This message o %
1A TV Qe Jeie
oday 3118

01144 1008

—

3. Use the text field at the bottom of the window to send new text messages to the selected vehicle.

Test Bench 1 (=}
T0ey "TWeek 2Weeks 1 Voeih
VAdVIA 1T N =

"

032118 1289 pro

032VNE 1280 pes

ary tepes work?
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JOBS LOG
1. The Jobs Log is located below the map and displays all jobs scheduled during the selected date
range (as defined by the Start/Stop Dates option at the top right of the map).

Jobs Log Measages Log Import Export *
Map Labet &

=] S BovTem test b Fendeghot Seet Landmank 022014 200 PN AI22014 300 PV

=] S BobTes 200 namel Fendeghict Sent Langmark 0052014 200 PN PS04 300 PY PRS0 1E 1PN

2. Selecting a job from the Jobs Log will re-center the map on that job’s location and display job details.

Bob Test 6

L L

4

o

EDITING OR DELETING JOBS
1. Jobs can be edited or deleted using the Delete job ( @ ) and Edit job ( # ) buttons to the left of
each job.
2. Click the Edit Job button will open the Edit Job window.
a. From this window, all fields of the job can be edited.
i. Note: The Start Date cannot occur before the current date.

Edit Job o
e
Fomsh_ Caresn 1
arRe20e [N 500PM
p— - “credia ob 10 e weor Sate w -
TR0 % ecoPM
Mep Setelite
| s e L

N\ W

-

Crm~m
) Deta c.!:'l_; Tovaof e Fapont & meg e
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b. Click Save.

IMPORTING JOBS

Import  Export

e

1. Click Import in the upper right of the Jobs Log to open the Import Jobs window.
2. Select a CSV Format.
3. Follow the formatting guidelines displayed in the window.

oot Jots o

1 Select a CSV format

ponag 3 6 by Lanamak CSV

1TV

2 Upload your CSV e u

4. Select a CSV file using the Select button under step 2.
5. Click Import.

EXPORTING JOBS

Import Export

1. Click Export in the upper right of the Jobs Log.
2. This will automatically export all jobs currently displayed in the Jobs Log as a CSV file.
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MESSAGES LOG
1. The Messages Log is located below the map and displays all messages sent to vehicles during the
Jobs Log Measages Log Eaport
Map Ladel Originator - Uessage Locatien v Sent Stadss
VZ NAVY Duspatch it works b 02252014 1033 A Sen
YZ NAYY Owspadch Now here i3 gas 08252014 1110 AM Sert

selected date range (as defined by the Start/Stop Dates option at the top right of the map).
VIEWING MESSAGE HISTORY AND SENDING MESSAGES

1. Double-clicking a message from the Messages Log will open a window containing all messages sent

Test Bench 1 (%)

10ay TWeek 2Weeks 1Month

031014 0152 pm

s Message is sent
out 3t 1:52pm pst 3110

03140951 am

This message is 1o
retest the garmin davice
foday 31114

031114 1008 am

I—

User Guide v2.7 - FleetLocate: Fleet & Asset Intelligence | 70 |

Spireon.com/fleet-management
©2018 Spireon, Inc. All rights reserved.



@) leetl_ocate

BY SPIREON

to or received from the selected vehicle.
2. This window can be modified to display messages from the past 1 Day, 1 Week, 2 Weeks, or 1 Month.

TestBench 1 (%]

10ay 1TWeek 2Weeks 1Month

V3L VIS 1T e am

fest

032114 1249 pm

another

0321141245 pm

any rephes work?

Are you free for me 10 send you on another job

3. Use the text field at the bottom of the window to send new text messages to the selected vehicle.
EXPORTING MESSAGES

Ex 4

Location Status

17659 Gil

1. Click Export in the upper right of the Messages Log.
2. This will automatically export all messages currently displayed in the Messages Log as a CSV file.

FUEL CARD ADD-ON
This add on is only applicable if you have purchased the fuel card. If you have any questions or are
interested in adding Driver ID to your account, please contact your customer service representative.
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ADDING A FUEL CARD TO A VEHICLE

' Edit Vehicle Q

: Info Assocations Inputs Fuel Card

Fuel Card

Fuel Type:

~uel Tank

Capacity (gal)

<>

Account ¥ N Cloar

1. Open the Add Vehicle or Edit Vehicle window to view the Fuel Card section.

2. Select a Fuel Type from the dropdown. The fuel options are Unleaded or Diesel.
3. Enter the Fuel Tank Capacity (gal), rounded to the nearest whole gallon.

4. Enter the Account #.

5. Enter the Fuel Card number.

6. Click Save.

FUEL CARD REPORTS
Adding fuel cards to your account gives you access to three new reports, located under the
Reports tab. These reports can be run via the same process as all other reports on the account.

Report Types

AR

Daily Detxis

Fuel Efficiency

Fuel Excepton

Fuel Transacson Summary

13
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1. The Fuel Efficiency report shows the miles traveled, gallons used, and mpg of the selected vehicle(s)
during the specified reporting period.

a. A minimum of two fuel card transactions are required for a vehicle to calculate fuel efficiency.

b. Fuel card transactions are assumed to fill the tank completely to calculate fuel efficiency.
2. The Fuel Exception report shows the number of transactions, number of exceptions, and the most
frequent exception of the selected vehicle(s) during the specified reporting period.
3. The Fuel Transaction Summary report shows the number of transactions, total fuel cost, average
cost per transaction, total gallons, and average cost per gallon for the selected vehicle(s) during the
specified reporting period.

DRIVER ID ADD-ON
With this add-on, you can track certain metrics by driver, as well as vehicle. If you have any questions or
are interested in adding Driver ID to your account, please contact your customer service representative.

DRIVER ID ALERTS MENU

Adding Driver ID to your account will change the alerts available under the Alerts tab. Alerts will be
separated by Vehicle Alerts and Driver Alerts menus.

Alerts available under the Driver Alerts menu function the same way as traditional vehicle alerts,
except that you specify the Driver(s) the alert applies to, rather than the Vehicle(s).

' Alert Types '

Vehicle Alerts Driver Alerts

Hard Braking & Acceleration Alert (driver)
idle Alert (driver)

Input Alert (driver)

Landmark ArrivallOeparture Alert (driver)
Odd Hours Alert (driver)

Speed Limit Alert (dniver)

Speed Thrashold Alen (driver)

top Alert (driver)
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DRIVER ID REPORTS MENU
Adding Driver ID to your account will change the reports available under the Reports tab. Reports will

be separated by Vehicle Reports and Driver Reports menus.

' Report Types

Vehic ke Reports Driver Reports

Alerts (driver)

idie (driver)

Location History (driver)
Stops (driver)

Trips - Consolidated (driver)

Workday Details (dniver)

Reports available under the Driver Reports menu function the same way as traditional vehicle reports,
except that you specify the Driver(s) the report applies to, rather than the Vehicle(s).
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